Junior Warden Job Description?

These are in addition to the requirements and responsibilities of all vestry members.

Time Commitment

Weekly meetings with the rector, if requested

Responsibilities

Assist the rector and senior warden in providing leadership so the vestry can identify the
mission, vision, and goals of the congregation; make and implement plans; assess
programs; and celebrate achievements

Provide leadership in the congregation by demonstrating a consistently positive attitude
that seeks to resolve problems, recognizes accomplishments, and gives thanks for those
things that build community and further the mission and vision of the church

Work closely with the rector and senior warden in providing overall leadership of the
congregation

In congregations where this position is responsible for property management and
maintenance

Have an understanding of property management and maintenance needs

Have an ability to work with service people and to recruit and motivate members of the
congregation to take responsibility for maintenance work

Establish and execute a plan for and oversight of seasonal maintenance of all equipment
(furnace, air conditioning, plumbing, kitchen facilities, office equipment, etc.)

Establish and oversee a process for annual safety checks

Review insurance needs with the treasurer and insurance agent; revise annually as
needed

Establish and oversee a process for obtaining the service of contractors as needed

Chair or work with the head of a maintenance committee. If such a group exists, the
above responsibilities may be delegated among the members with the warden providing
primary oversight on behalf of the vestry

Chair or work with an appointed group to oversee new building construction or
renovation and property acquisition or disposal

Consult with the vestry and rector on whether or not to accept gifts of real property to
the parish

1 Richelle Thompson, ed., Vestry Resource Guide (New York, NY: Episcopal Church Foundation, Forward Movement,
2019), 75-76.



If the junior warden is not responsible for property matters, it is advisable to have a designated
individual or committee charged with building and property management.

Other responsibilities

In congregations where the junior warden automatically succeeds the senior warden, learn the
roles and responsibilities of the senior warden.

Accountability

e The junior warden is elected and accountable to the rector and the vestry

e Adopt the practice of creating a covenant (promise) in which both the rector and the
junior warden agree on the roles and responsibilities of the warden. This should be
developed, and then reviewed annually, in a conversation with the vestry and in place
before the election/selection of the junior warden.

e The junior warden’s ministry should be considered as part of the annual mutual ministry
review of the congregation.



